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These guidelines may be modified by a consensus of members.

ACCEPTED WORKS are oils, pastels, watercolors, acrylics, photography, pen & ink, pencil, mosaics, sculpture, pottery, glass, fabric art, stone and metal work, woodwork (carved and turned pieces), and collages. Other media may be considered and accepted with the consensus of current gallery artists.

DISPLAY INFORMATION

· Selection of spaces will be by a draw system and/or mutual agreement by gallery artists.  Spaces will be selected once per quarter.

· Artists must provide display area such as tables/platforms for work that is not to be hung on the walls.  Items such as jewelry may be displayed in the glass cases.

· All wall hung art must be matted and framed as necessary.  Gallery wrapped original works are acceptable.

· For wall spaces, the top edge of the pieces must be 10 feet from the floor.  At least 4 inches must be allowed between pieces of art unless they are meant to be hung as a grouping, such as a triptych. Exceptions are the wall spaces above the two  display windows. 

· Paintings may be displayed on easels but must not block another artist’s work.

· Print bins must be used for prints and unframed artwork but must not block another artist’s work. 

WORK ASSIGNMENTS

· Gallery hours are 10 – 6 Tuesday, Wednesday, Thursday, Friday and Saturday.

· Work shifts are 10 – 2 and 2 – 6 Tuesday,  Wednesday, Thursday, Friday and Saturday.

· Beginning in April, the gallery will be open til 7:00 on Friday with the work shifts running from 10 –2:30 and 2:30 – 7. This schedule will be in affect during the months the Square Market is open.

· Gallery hours may temporarily change due to special occasions. Changes will be made by consensus of the gallery artists.

· Work shifts will be assigned quarterly, in advance.  All artists must work at least 2 shifts per month, sometimes 3.  Approximately once per quarter each artist will work one Friday afternoon or one Saturday shift.  

· Each artist is responsible for getting a replacement worker if they cannot work their shift.

· Artists are responsible for ensuring the gallery is neat and tidy at the end of their shift or after their classes are held.

· All artists must share in managing the gallery by serving on a committee. 

   COMMITTEES: All artists must participate in the operation and management of the gallery by serving on a committee. Committees are:

· Event Planning

subcommittees: Refreshments, Clean Up and Invitations

· Publicity/Marketing

subcommittee: Main Street / Community

· Window Display

· Framing 

· Critique

CLASSROOM:  Gallery artists may use the classroom space at no charge.  Guest artists will be charged $50 per 3 hours or according to their contract.  Sign up is required on the calendar in the classroom, and it is on a first come, first served basis.

MEETINGS 

· There will be one regularly scheduled meeting per month. The designated day will be the second Thursday at 5:30. in the gallery.  

· Additional meetings may be called as necessary.  

· Submit your agenda items to the gallery director well in advance so they can be addressed at the next scheduled meeting.

· Meeting notes will be distributed after each meeting to keep everyone informed.

BOOKKEEPING:  A gallery artist will be selected to keep the gallery sales/expense records and make a monthly report to the SHA, Inc. Treasurer. 

CAVEAT(S):

· Any temporary or permanent changes to these guidelines may be made by a consensus vote of existing gallery members.

Signed___________________________

Date_____________________________

